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Be the Way to Justice:
Finding More Ways to Ensure Equity for 

Those in Your Community
April 2019



Hello!

I am Crystal Brand, AAS, CPC, LLLT Candidate

I am here because I am passionate about equal access 
to justice for all. 
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“Without equal access to 
the law, the system not 
only robs the poor of 
their only protection, 
but it places in the 
hands of their oppressors 
the most powerful & 
ruthless weapon ever 
invented.”
Reginald Heber Smith, Justice & the Poor 
(1919)
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So How Can You as a CHW Help?
Get Informed
Knowledge is 
power

Get Involved
Participate in 
Systemic 
Advocacy.

Get Invigorated
Remember Self 
Care
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1.KNOWLEDGE
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https://www.proprofs.com/quiz-
school/story.php?title=legal-advice-vs-legal-information

https://www.proprofs.com/quiz-school/story.php?title=legal-advice-vs-legal-information


Know the Lingo
• Affidavit: A statement 

made under oath & 
notarized by a Notary 
public. Affidavits are no 
longer required in WA: 
instead the courts use 
Declarations (see below).

• Caption: The heading of 
each legal document that 
contains the name of the 
court, the names of the 
parties, the case number, 
& the name of the 
document itself.

• Continuance: Postponing 
your court hearing.

• Declaration: A written 
statement made to the 
court that the signer 
swears is true.

• Decree: The final court 
order in your case.

• Default: The failure to 
respond to court papers 
within the designated 
time.

• Ex Parte: Going before 
the court without 
notifying another party.

• Filing: Giving court 
papers to the court clerk 
to place in the case file.

• Jurisdiction: The court’s 
authority to make 
decisions regarding 
certain people & issues. If 
a court doesn’t have 
jurisdiction, it can’t make 
orders.

• Joinder: Opposing party 
signs the Joinder if they 
are in agreement with 
the information 
contained in the Petition.
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Know the Lingo Continued
• Motion: A request for a 

court order.
• Order: A court document 

signed by a judge or 
commissioner that gives 
an order and requires 
someone to do or not do 
something.

• Party: Anyone listed on 
the court papers as a 
Petitioner or Respondent.

• Petition: A formal 
written request for a 
decree or order after 
notice to the opposing 
party.

• Pro Se: Acting without 
the aid of an attorney; 
representing yourself.

• QLSP: Qualified Legal 
Service Provider.

• RCW: Revised Code of 
Washington.

• Response: A formal 
written answer to a 
Petition filed with the 
court by the Respondent.

• Service: Giving court 
papers to the other party 
by having them hand-
delivered by a third 
party, sending it by 
certified mail or 
publishing it in a 
newspaper.

• Summons: A written 
notice that a case has 
been started with time 
limits for a response.

• Venue: The county where 
the case should be filed.

9



10

Knowing which 
court to file in is 
essential. Here is 
a breakdown on 
the structure of 
the court system 
overall.



Case Flow-Civil 11



Case Flow-Criminal 12



Case Flow-Dependency 13



The thought of a court date can make anyone nervous, especially if you’re 
pro-se. It’s normal to have questions about what to where, how to act, and 
whom to bring. It’s important to remember no matter where you’ll be 
sitting (whether you’re the defendant, the plaintiff, or a witness) your 
appearance can affect how the court sees you and how successful you’re at 
presenting your case.

https://www.wikihow.com/Behave-in-Court

Know What’s Expected

https://www.wikihow.com/Behave-in-Court


Fee Waiver:
http://www.courts.wa.gov/forms/?fa=forms.contribute&formID=87

WA Pattern Forms:
http://www.courts.wa.gov/forms/

Know Your Documents

Service of Process:
http://www.courts.wa.gov/forms/

http://www.courts.wa.gov/forms/?fa=forms.contribute&formID=87
http://www.courts.wa.gov/forms/
http://www.courts.wa.gov/forms/
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Important: If documents are not served by: ______________________________________,  

call Sarah to reschedule your hearing 477-3878 

*RETURN completed  Proof of Service form to Sarah ASAP 

Superior County of Washington, County of Spokane  

In re: Janie Doe 

Petitioner/s (person/s who started this case): 

John Doe  
 

And Respondent/s (other party/parties): 

Jonathon Doe  
Jane Doe 

No. X1-X-00000-X  

Proof of Personal Service  

(AFSR) 

Proof of Personal Service  

Server declares: 

1. My name is: Sally Doe (Not Petitioner-Person 18+)   .  I am not a party to this case.  

I am 18 or older. 

2. Personal Service  

I served court documents for this case to (name of party): Respondent’s Name  
by (check one): 

 giving the documents directly to him/her. 

 giving the documents to (name):  ,  
a person of suitable age and discretion who lives at the same address as the party.  

3. Date, time, and address of service  

Date: Make sure all this is completed Time: Time service happened   a.m.   p.m. 

Address: 

Address where documents were given to respondent  
Number and street  city state zip 

List all documents you served (check all that apply):    
(The most common documents are listed below.  Check only those documents that were served.  Use the 
“Other” boxes to write in the title of each document you served that is not already listed.)  

 Petition to/for Divorce  

 Summons (Attach a copy.) 
 Notice of Hearing Temporary Parenting 
Plan 

 Order Setting Case Schedule 
 Motion for Temporary Family Law Order  

 and Restraining Order 

 Notice Re Military Dependent   Proposed Temporary Family Law Order 

 Proposed Parenting Plan 
 Motion for Immediate Restraining Order (Ex 
Parte) 

 Proposed Child Support Order 
 Immediate Restraining Order (Ex Parte) and 
Hearing Notice  

 Proposed Child Support Worksheets  Restraining Order 

 Sealed Financial Documents  Motion for Contempt Hearing 

 Financial Declaration  Order to Go to Court for Contempt Hearing 

 Declaration of:    Notice of Intent to Move with Children 
(Relocation)  

 Declaration of:   
  

 Objection about Moving with Children and 
Petition about Changing a Parenting/ 
Custody Order (Relocation)  

 Other:  
  

 Other: Information about Temporary 
Parenting Plan 

  

 Other:Case assignment notice  
  

 Other: Court’s automatic temporary order 
  

5. Fees charged for service  

 Does not apply.   

 Fees: $ _______ + Mileage $ _______ = Total: $________ 

6. Other Information (if any):   

  

I declare under penalty of perjury under the laws of the state of Washington that the statements 
on this form are true. 

Signed at (city and state): Make sure the person who serves completes Date: **Date here  

****Signs here    
Signature of server Print or type name of server 

To the party having these documents served:  

File the original Proof of Personal Service with the court clerk.  



17

Divorce 

If you served a Restraining Order signed by the court, you must also give a copy of this Proof of 
Personal Service and a Law Enforcement Information Sheet to law enforcement.  

 

 To the Server:  check here if you personally served the documents outside Washington 
state.  Your signature must be notarized or sworn before a court clerk.   

(For personal service in Washington state, your signature does not need to be notarized or sworn 
before a court clerk.) 

Signed and sworn to before me on (date):   . 

  
Signature of notary or court clerk 

  
Print name of notary or court clerk 

 I am a notary public in and for the state 
of:   

My commission expires:   

 I am a court clerk in a court of record in  

(county):   

(Print seal above.) (state):   

 
 



Know What Resources Are Available
• wsba.org/connect-

serve/volunteer-
opportunities/mmp/
mmpclients

• snobar.org/referral.
htm

• kcba.org/For-
Lawyers/Lawyer-
Referral-Service

• nwjustice.org
• washingtonlawhlep.o

rg
• snocolegal.org
• legalvoice.org

• kcba.org/For-the-
Public/Free-Legal-
Assistance/Neighbor
hood-Legal-Clinics

• Legal Foundation of 
Washington

• TeamChild
• BlueMountainAction

Council
• NWJusticeProject
• NWImmigrant’s

RightsProject

• Domestic Violence 
ImpactProject

• Skagit Volunteer 
Lawyer Program 
HousingJustice
Project

• SpokaneVolunteer
LawyersProgram
509-324-0144

• Tacoma Pro Bono
• LAW Advocates& 

Street Law Clinics 
in Bellingham
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• Cowlitz-Wahkiakum 
Legal Aid

• Eastside Legal 
Assistance in King 
County

• Chelan-Douglas 
County Volunteer 
Attorney Services

• Family Wrap around 
Wed.-Civil Legal 
Clinic 509-789-
9292

• Courthouse 
Facilitators

• Allianceforequaljusti
ce.org/get-legal-help

• CLEAR 1-888-201-
1014

• ElCentrodelaRaza
monthly clinic in  
Seattle

• unemploymentlawpro
ject.org

• cforjustice.org

• LGBTQQIA-call 1-
888-822-5134 
press 5 for voicemail 
or email at 
clinic@qlawfoundati
on.org
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Legal Health Checkup
Practice of Law 
Board’s ongoing work 
to create an app 
that will be widely 
available at 
community & service 
organizations.

Place your screenshot here
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Questions? 21



2.Systemic Advocacy
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“Equal justice under law’s 
not merely a caption on 
the façade of the supreme 
court building. It’s perhaps 
the most inspiring ideal of 
our society…it’s the 
fundamental that justice 
should be the same, in 
substance & availability, 
without regard to economic 
status.”
U.S. Supreme Court Justice Lewis Powell, 
Jr.



The Goal of Advocacy… 24
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Questions? 27



3.Self Care
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Self Care Activity 30

Let’s take a moment 
to walk through an 
activity together…



Self Care Tips…
• Go to a café by 

yourself
• Listen to an album 

from start to 
finish

• Have a cup of 
coffee

• Smile at a 
stranger

• Slow down

• Read a book by 
your favorite 
author

• Create a vision 
board

• Lotion your entire 
body

• Practice mindful 
eating

• Go to bed early

• Wear your favorite 
clothing

• Try a new food
• Tidy your space
• Organize a party
• Celebrate small 

achievements
• Journal
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Self care is about stewardship of mind, body and soul
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Credits

Special thanks to all the people who made and released these awesome 
resources for free:
• Presentation template by SlidesCarnival
• Photographs by Pixaby
• Civil Flow by Andrea W.S. Paris
• Info v Advice 2015 Legal Resource Alberta as CPLEA
• Journal Pages by 101Planners.com & Life is messy & Brilliant.com
• All quotes attributed to their authors.
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http://www.slidescarnival.com/

